SPECIFICATIONS NO. XX-XX-XXX-XX

SECTION 01 39 00 - PROJECT FORMS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A Section includes standardized forms to be used for this project. Examples of the forms are
provided at the end of this Section. Electronic versions of the forms listed below are available
from the Construction Manager.

B. Listing of approved project forms:

1.

2.

10.

1.

12.

13.

Application for Payment, Periodic Payment and Continuation Sheet.
Change Order (CO).

Allowance Payment Request (APR).

Field Work Order (FWO).

Schedule of Values (SOV); used only when cost-loaded Critical Path Method Schedule is
not required.

Architect’s Supplemental Instructions (ASI).

Request for Information (RFI).

Submittal Register.

Contractor’s Master Key Responsibility Agreement.

Inspection Request.

Notice of Non Compliance (DSA Form; for DSA Projects only).

Notice of Non Compliance (SD Unified School District Form; for non-DSA Projects only).

Request for Proposal (RFP).

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

PROJECT FORMS
013900-1
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d ;t. Certificate of the Contractor or His Duly Authorized Representative
".‘h_ |, I\}" SAN DIEGD UNIFIED SCHOOL DISTRICT Facliies Planning & Constnuction / Physical Plant Operalions

e s 4860 Ruffner 5t San Diego, CA 92111-1522
| certify that all iterns. units. quantities and prices of work and material shown on Sheet Mo (s) of this Periodic Estimate
are commect; that all work has been performed and materials supplied in acccordance with the terms and conditions of Contract Mo.

— between the San Diego Unified School District and dated and all

amumeddlalgesmemmmmldﬁmtemsmdmﬂmsdsadmmmhmbeennEtasdﬂmdmhemf
hawe been fully complied with; that the following is a true and comect stabement of the contract account up to and including the last
day of the period covered by this estimate, and that no part of the Amount Due: has been received.

Project Mame: Application No.: Pericd To:
Contract Title:
1. ORIGINAL CONTRACTSUM . .. _._.......... $0.00
2 Mat Change by Changs Orders . ... .. ... $0.00 Compl : 30.00
3. CONTRACT SUM TO DATE (Ling 1+ 2) .. .. ... 50.00 |5top Notices: 50.00
4. TOTAL COMPLETED & STORED TODATE. ..... 50.00
[Colrmn G on GT3) Back Charges: $0.00
5. RETAIMAGE: quidated $0.00
chnwehhﬂdmamtds!bmﬂmdcwm u Damages: ]
Total Fistainage . . $0.00 Liq

Insurance Certs: 50.00
& TOTAL EARNED LESS RETAINAGE ... . _...._. 50.00
fLirez 4 le=zs Line 5 Total) Total Adjustments: $0.00
T.LESS PREVIOUS PAID OM CERTIFICATES FOR AS-BUILTS CERTIFIED BY:
PAYMENT
{Lirs= 7 + Lirse: 10 from prior mant certicase) ... ... S0.00 || |
B TOTAL ADDIDEDUCTIVE AMOUNTS . ... ....... £0.00

(Siop Molices, Non-Compilance, Insuanoe Cerls)

3. ADJUSTED PAYMENT DUE THIS PERIOD . .. .. ..

10. BALANCE TO FINISH, INCLUDING RETAINAGE 30.00
[Lire= 3 =55 Line 6]

Contractor: By

Dabe: Title:

CERTIFICATE OF OWHER"S SUPERVISING REPRESENTATIVE OR ARCHITECT IN CHARGE

| certity that | hawe verfied this Perodic Estmate, that to thie best of my knowledge and bellef this ks 3 true and comect stabement of work performed
and maierial supplied by the Contractor; that the Conbracior's certified statement of his account and the amount due hilm s comect and just; and that
all contractual obilgations Including In this Peripdic Estimale have been performed In Tull accordance wilh the ienms and conditions of the conirachual
documents and awthonzed changes thensto.

Name: By:

Diate: Tithe:

CERTIFICATE OF OWHER"S INSPECTOR IN CHARGE

| cegiity that all work and matenal included in the Perodic Estimate hiave been Inspacied by me and have been found 0 comply with the terms and
conditions of the confraciual documents and uthorzed changes theretn.

Name: Diate:
Project Inspector
APPROVED FOR PAYMENT
By Diate: By Diate:
Comglance & Consmucion Consaucton Manager

Confracts Supandsor



f'ti:?* Change Order
- ,.-.t . g

N _"_: SAN MEGD UNIFIED SCHOOL DISTRICT Faclifes Planning & Construction / Physical Plant Operations
e piet 4560 Rufner 3 San Diego, CA 82111-1322

PROJECT: NO:
ARCHITECT: DATE:
CONTRACTOR: DSA NOD.-
TITLE: CONTRACT:

Directions fo Contracior.
ou are nat o proceed with modifications o the contract documents described haredn untl authortzed by SDUSD. The price for this Change Ordar ks
full and compiete compensation for amy and all; (1) overhead Incumed a5 a result of parforming sakl changes; (2] dalays In the compietion of the
project Incurmed 35 a result of performing sald changes; (3) all aquipment, maderials, labor, Skl and home oMce overfead, Indirect and direct

ential costs, mark-ups and profit necessany to complete the work. By executing this confract change onder, the confractor agrees io proceed
Wim this work 25 a change orter per the general and spectal condiions of the contract and walves any rights v additional compersation ansing out of
the work Iisted In this change order, including without limitation, any caims relating to any cumulative effects of change onders, delays, produciivity
impact or int=muption.

DESCRIPTION
The Contract Sum Prior To This Change Croer Was: 50.00

The Contract Sum Wil Be Increasai/Decraased By: 50.00 Exira: $0.00
The Mew Contract Sum including This Change Oroer |s: $0.00 Credt $0.00
The Contract Time is Changed By: X Days $0.00

D THIS 13 & UNILATERAL CHAMGE ORDER. THE CONTRACTOR I3 NOT REGUIRED TO SKGN THIS DOCUMENT.

General Confracinr

Architect'Enginesr

Date
Dale
Construcion Manager Review Date
Date
Date

i H £ k 0 SO o THE COMNTR
CONTRACTOR 15 AUTHORIZED TO PROCEED A% MRECTED BY THE DISTRICT

Direcior, Construction Management Departmaent

Revlew Date

Exacutive Direcior, Facllies Planning &

Constrction Accepiance Date
Board of Education aporoval required fior changes abowe 100,000 or 10% cumulative ©0 aEke

Order by Board of Education,

San Dlego Unified School District Date

Board Action OMMcer

This: change oroer ks X 300% of the contract

f_oo_ DB Rev B (1)



30 g
L1 '_

Il
A Allowance Payment Record

T 4°  BAN MEGOQ UNIFIED SCHOOL DISTRICT Facliies Planning & Corstruction § Physical Plant Operations
Tag et 4860 Fuffner 5t San Diego, GA. 92111-1522
Project: APR MNo.:
Title: Date:
Tz Coniract No_:
Directions to Contractor

Please submit an itemized guotation for the allowable charges io be paid from the project allowance. If payment is fior reimbursement of

fees paid, attach copies of all mwices and cancelled checks.

Description of Fees Paid or Work Performed

Allowance Trithe:
Scheduled Value $0.00
Pending APRs $0.00
Prew. Paid Applications $0.00
This APR $0.00
Balance $0.00
Actions

Contractor Signature Date:
Architect Recommendation for Approval Date:
Const. Mgr. Recommendation for Approval Date:
Inspector Review Date:
Project Manaper Review Date:
lssued By

Direchor, Const. Mgmt. Dept. Diate:

FPage 1af1

Fame F_APR_01




SAN DIEGD UNIFIED SCHOOL DISTRICT Facliies Planning & Construction / Physical Plant Cperations
o s 4550 RufMner 31 San Diego, CA B2111-1522

Project: FWO No.
Title: Date:
To: Coniract No_:

| Inspector:

Req'd Start Date:

i - oC
This wark is to be done on a documented time and material basis. Document all ime, materials and equipment to
the Project Inspector on a daily basis. Maintain a complete record of inspector signed daily documents for all costs
for doing the work. The inspecior signed documentation is required to be included in the CO that will follow. Notify
the construction manager when you have reached 80% to 85% of the not to exceed figure below. Within fifteen (15)
days the contractor is to fumnish to the DISTRICT a detailed Price and/or time proposal in accordance with the
coniract documents. Upon receipt of this FWO, the contractor shall promptly commence and proceed diligently with
this work.

Description of Work to be Performed:

Total: 30
Justification
Construction Manager: Date:
Director, Construction Management: Date:
Executive Director: Date:

Copy Ta: Architet, Projact Manager, Project Inspactor and Construction Ofce
Fage 1of1 Form: F_FP&C_H
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S e % BCHEDULE OF VALUES [SOV]

"_,-’ﬂt LEH LIELE UNFIED MURDHIL ll"llu\'_l h.l.il srd 1 omng & o b by Ml Canldpasalan
oy Tl AN HoHer 51 D e 1A TN 1T
Contract # File No.
Appl. No. -
Froject:
Architect: Contractor:
Contract Price: § Approved Change Orders: 5 - Total Cost: 5 -

ltem # ITEM DESCRIPTION / / g 2
I

[

-

I = pricass ) B Tm-'i' mh l‘lﬁlq = - |

ORISINAL CORTRAST TOTAL ] O ' -8 - & -
RMEVISED CONTRACT TOTAL $ . RO e § " A - E -
ALLOWANCES
BALE EID 8 H -8 - s - % =
CHARGE GROERS L] 3 - 8 - & -8 -
el P
AUTHORLEED S GRATURE, COMTRACTOR DATE
CHECHED BY, ARCHTECT BATE,
CHELHED BY, INSFECTOR BATE.
CHELHED BY, PROELT MANACER BATE
GHEGHED BY, CORSTRUCTION MAMAGER  DATE,
TREAITS 11:40 Al Porrrm_iecre chi SO Page 11
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7 3% " ARCHITECT'S SUPPLEMENTAL INSTRUCTIONS

k. & BAN NEGD UWIFIED SCHOOL DISTRICT Faclifes Planning & Construction ¢ Physical Plant Operations
Rt l L 4550 RuMner 31 San Diego, CA 932111-1522

Tithe: A5l No.:
Project Date:

From: Contract No.:
Ta:

Atin:

DMRECTIONS TO CONTRACTOR

Work shall be camied out in accordance with the following supplemental nstructions issued in accordance with the Contract
Documents without change in the Contract Price or Contract Time. Indicate your acceptance of these instructions for Minor Change
to the Work as consistent with the Contract Documents and retum a signed copy to the Architect and the Consinecion Manager.

If a change in the Contract Price or Contract Time is anticipated, DO NOT PROCEED with the work. Motify the Construction Manager
and Architect within five (5) days for the DISTRICT'S review and evaluation.

The contractor shall note this change on "As-Buill” or record drawings and specifications.

REMARKS

Signed:

Architect: Diate:
Signed:

Contractor: Diate:

Copy To: Construction Manager, Project Inspector, Project Manager

F_ASI_M
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Request for Information

e %
.»
Project:
Tithe:

From:
To:

Guestion:

Proposed Solution:

Answer:

" SAN DIEGO UNIFIED 5CHOOL DISTRICT Facilies Planning & Construction / Physlical Plant Operations
4860 Rufiner 5t San Diego, CA. 92111-1522

Document: No.
Date:

Required Date:

Response Date:

TM_O7 Rew 1



SUBMITTAL REGISTER

SAM DEEGD UNIFIED SCHOOL DESTRICT

Fueclien Planning & Conalruction | Pryaical Plant Opamticns

4050 Fufner 51 San Dege, ©A LRI B L]

SPECIFICATI suB- PRE OR POST
ON SECTION SECTION/PAR CONSTRUCTION
NUMBER SPECIFICATION SECTION NAME AGRAPH | DESCRIPTIONTYPE ITEM ADDITIONAL INFORMATION
15055 MOTORS 148 Product Data LINE ITEM OMLY AN EXAMPLE




-.?: *’* CONTRACTOR’'S MASTER KEY RESPONSIBILITY AGREEMENT

"?,b S ' SAN IEGO UNIFIED SCHOOL DISTRICT  Fachiies Flanning & Construction / Physical Plant Operations
0. s 4550 Ruffner 3L San Dilego, CA. 92111-1522

The undersigned superintendent for the contract's general contractor agrees to accept responsibility for the
safekeeping and proper use of the school site’s master keys. On behalf of the general contractor, the
superintendent also agrees that the district will be reimbursed for all costs associated with the re-keying of the
school site if the contractor's set of master keys are lost or stolen. This form must be completed in order to
receive keys.

School: Site Location #:
Project Mame: Diate:
General Coniractor: Phone #:

D0 NOT DUPLICATE. | UNDERSTAND THAT IF IT IS DETERMINED THAT KEYS HAVE BEEN
DUPLICATED, OR REMOVED FROM THE CABLE, THE CONTRACTOR WILL BE CHARGED FOR RE-
KEYING THE SITE.

ATTACH COPY OF DRIVER'S [ICENSE AND KEYS ISSUED

Signature: Print Mame:

Key Issued By: { 1
Autharized Lock Shop Rep. # of Keys Authorized CM Dept. Rep.

To receive keys, call Mike Woehler at cell # 619-247-6212 or office # 858-627-7105 o arrange a time to pick
up keys at the SDUSD Physical Plant Operations Center, 4860 Ruffner Street, San Diego, CA, 92111.

All keys must be retumed to Mike Woehler, or other authorized personnel at project completion. Any keys not
retumed will result in the withholding of up to 350,000 from available funds for re-keying the site.

NOTICE: ALL SCHOOL SITES ARE ALARMED! When entering a school site after regular school hours, the
superintendent is required to nolify School Police at 619-291-7678 upon entry. Provide the dispatcher with the
name of the general contractor, and the names of the workers entering the area. School Police are to be
notified when leaving the site, and the superintendent has verified the work area has been secured.

Date Key Retumed: Print Mame:
Authorized CM Dept. Rep.
Received By: Print Hame:
Authorized Lock Shop Represendafive

RETURN COPY OF DRIVER'S LICENSE
KEYS ARE TO REMAIN CABLED FOR SECURITY PURPOSES

Estimated Date of Key Refurmn:




¢ % % INSPECTION REQUEST

"?,b S ' SAN IEGO UNIFIED SCHOOL DISTRICT  Fachiies Flanning & Construction / Physical Plant Operations
0. s 4550 Ruffner 3L San Dilego, CA. 92111-1522

NOTE: 2 Working Day notice required per Specification Section 014001/014002, 1.8.B
Today's Date:

Project:

General / Prime Contractor:

Subcontractor:

Contact Person & Contact Phone #:

Type of Inspection:

Plan / Specification Reference:

Date [ Time Inspection Needed:

O Passed O Mot Passed

Motes / Comections Required:

Reinspection Required?

O Yes O Mo

Inspector Mame:

Inspector Signature:




RDSA 154

NOTICE OF DEVIATIONS/RESOLUTION OF DEVIATIONS

This form shall be completed by the Project Inspector, in accordance with California Code of Regulations, Title 24, Part 1,
Section 4-342 (b).6. The Project Inspector shall provide a copy to the confractor, the architect/enginesr and DSA.

School DistrictCwner: DSA File # -
Project Mame/School: DSA App. # -
From: {Name of Project Inspecfor) DSA Cerification # DSA 152 Card #s):

Tao: {(Name of Confractor)

MNotice #: Date of Motice: {Lizt all inspection card numbers
for which this nofice appiies. ]
Mote that D5A approved construction documents, refermed to below, are those portions of the construction documents,
duly approved by the DSA, that contain information related to and affecting the Structural Safety, Fire/Life Safety and
Accessibility portions of the project
1. REASOM FOR MOTICE (Check applicable box.)

| Deviations from D5A approved construction documents. (GComplete Sechion 2.)

O Resolution of previously notified deviations. (Complete Sectionz 2 and 3.)
2. NOTIFICATION OF DEVIATIONS

The following deviations have been brought to the contractor's attention and have not been comected. Written notice is
now being given and the deviations must be comected prior to Project Inspector acceptance of the affected work. When
all deviations have been comected, the affected work must be re-inspected and Section 3 of this form completed by the
Project Inspector.
Description of Plan Referencel
Deviations Specification Section

3. PROJECT INSPECTOR VERIFICATION OF RESOLUTION OF DEVIATIONS

All deviations noted abowve have been comected and the affected work is in compliance with the D5A approved
construction documents.

MAME OF PROJECT INSPECTOR: SIGNATURE: DATE:

Submit completed form electronically to the DSA Regional Office with construction oversight authority for the project (see
DSA Procedure PR 13-01).

DSA 154 (iss 06-01-12) Page 1of1
DIVISION OF THE STATE ARCHITECT DEPARTMENT OF GEMERAL SERVICES STATE OF CALIFORNIA



/<. NOTICE OF NON-COMPLIANCE (NON-DSA PROJECT)

TS sAN DIEGO UNIFIED SCHOOL INSTRICT  Fachies Pianning & Construction | Piysical Piant Operations

PROJECT:

INSPECTOR NAME:

4550 Ruffner 3L San Dilego, CA. 92111-1522

DATE:

INSPECTOR CONTACT INFORMATION (PHOMNE #, E-MAIL ADDRESS):

NOM-COMPLIANCE NUMBER: NCXX

GENERAL CONTRACTOR:

MATURE OF NON-COMPLIANCE:

PLAM REF.:
SPEC. REF.:
CODE REF.:

REMARKS:

INSPECTOR'S SIGNATURE:

SUPERINTEMDEMNT:

CONTRACTOR'S RESPONSE:

DATE CORRECTIVE ACTION COMPLETED:

ARCHITECT'S APPROVAL OF CORRECTION:

INSPECTOR'S APPROVAL OF CORRECTION:

ADDITIOMAL COMMENTS:

(if necessary)

(required)

L Armchiiect, Constuction Manager, Document Conbrmd
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"‘:1-- ‘F Request for Proposal

R

b, P4 F SAN DIEGO UNIFIED SCHOOL DISTRICT Faciiies Planning & Construction / Physical Plant Operations
“orp¥t 4ABG0RummerSt  San Diego, CA S2111-1522

Title: Date:
Project: Job:

Ta: Contract No:
Directi -

Please submit and attach an itemized quotation within 15 calendar days for changes in the contract sum andfor ime incidental to
with modifications o the contract documents described herein. You are not to proceed with the work unil authonzed by
SDUSD. The submitted price for this Change Order is to be full and complete compensation io the contractor for performance of the
change described below, and ncludes, but s not mited to compensation for any and all; (1) overhead neured as a result of
performing said changes; and (2) delays in the completion of the project incumed as a result of performing said changes.

Description of Change

Fage 1af1 Form: F_RFP_M
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