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SECTION 01 39 00 - PROJECT FORMS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes standardized forms to be used for this project.  Examples of the forms are 
provided at the end of this Section.  Electronic versions of the forms listed below are available 
from the Construction Manager. 

B. Listing of approved project forms: 

1. Application for Payment, Periodic Payment and Continuation Sheet. 

2. Change Order (CO). 

3. Allowance Payment Request (APR).  

4. Field Work Order (FWO). 

5. Schedule of Values (SOV); used only when cost-loaded Critical Path Method Schedule is 
not required. 

6. Architect’s Supplemental Instructions (ASI). 

7. Request for Information (RFI). 

8. Submittal Register. 

9. Contractor’s Master Key Responsibility Agreement. 

10. Inspection Request. 

11. Notice of Non Compliance (DSA Form; for DSA Projects only). 

12. Notice of Non Compliance (SD Unified School District Form; for non-DSA Projects only). 

13. Request for Proposal (RFP). 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 
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